New Red Light Camera Remittance System
Florida Department of Revenue
User Guide to Screens (R. 07/10)

How to access the new system
e Access the new system from the DOR web page.
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Navigation Terminology — This new system utilizes three different objects for navigation.

1. SECTIONS across the top of the window allow the user to move from one part of the system to another (Account
Information, Remit Taxes and Fees, Returned Item Repayment, Remittance History, Help). You must click the save button to

save new data before moving from one section to another.
Account Information | Remit Taxes and Fees | Returned ltem Repayment | History | Help

2. PAGES in the “Detailed Navigation” column on the left side of the window allow the user to navigate among the major areas
of a section. You must click the save button to save new data before moving from one page to another.
] L
Detailed Navigation E

= Address Information
= Bank data
= Change User Password %

T2 Wiew POF
Print option - This allows the user to display or print each page in the CCRRS application system. All submitted

sessions will display with the following text “Remittance Confirmation”.

Session Key: 06030100079 || Period: 3/1/2006 - 3/3/2006
Switch Period functionality — This allows the user to open
an additional session (either an existing session from the list or creating a new one) while having the current session open. The
additional session will open in a new window. You'll notice that you can re-open the current session; however you will not be able to
make changes since it is already open by you (the first session). Use caution as this can be very confusing.

Clear and Save buttons — The Clear button clears all number entries on the current tab back zero.
The Save button saves the items entered on the current page or tab. Use this button if you must walk away while in the middle of a
session.
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Login Page:

Enter your Business Partner number and password. If you cannot remember your password, contact the DOR’s Helpdesk for
password reset assistance.

: SAP Enterprise Portal 6.0 - Microsoft Internet Explorer provided by Florida Department of Revenue

File Edit View Favorites Tools Help

Qoack - @ - [x] 2] & ) search iz Favorites @PMeda €2 (I :,\; - @

Agdress|r§| http://sdrporo7.dor.state.fl.us:50000firj/portal v | Go Links ®

Welcome

| userip *
| Password * | | - -

Services
Florida Department of Revenue
General Tax Administration
Enterprise Portal

SUNTAX PORTAL QA SYSTEM

WARNING - THIS §YSTEM IS FOR AUTHORIZED USERS ONLY

Unauthorized access to, use of, or modification of this computer system or the data contained in or accessed via this

computer system is a violation of DOR policy and Florida Law.

ALL USAGE OF THIS SYSTEM IS SUBJECT TO MONITORING

This system and equipment used to access this system are subject to monitoring. which may result in the acquisition,
recording, and analysis of all data being communicated, transmitted, processed, or stored in this system by a user. If
maonitoring reveals evidence of possible violation of DOR policy or of criminal activity, such evidence may be provided
to appropriate internal or external Investigatory or law enforcement personnel.

€] Done &J Local intranet
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Section: Account Information
Page: Address Information — this information will be display-only. Contact the DOR’s Helpdesk to make changes.

State of Florida
Department of Revenue Lon off ﬁ

and Fines | Returned Item Repayment | Remittance History | Help (Mew Winde

Section:
Account Information

[4]¢] 1
Detailed Navi E| Address Information

TaEme \DEPARTMENT OF REVENUE Telephone Extension

Partner Name  Red Light Camera System 904/888-5415
Address Line 1 1300 N MONROE 5T
| Portal Favorites =)0 Address Line 2 | TALLAHASSEE FL 32303-5527 BEER I =EEA

* If this informafion is incorrect or outdated,

E-tail Address
contact the (Aerk of Court help desk for assistance.

BER 0 =EEA

Fax

BHER . =EEE

Page:

Address Information
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Section: Account Information

Page: Maintain Bank Data

You will be able to enter and store up to two different bank accounts for selection during the remittance process. Bank data can
also be edited by the user.

“‘C» State of Florida ﬁ
mg' Welcome 1065089, Depaﬂment of Revenue Loy off Be
i ing
Account Information | Ren - = [ finclcne ]
| Histary , Back Forward

[4]¢] 1
I Detailed Havigation |j Bank Information

= Address Information Routing Mo, Account Mao. Account Mickname  Bank Mame Account Type  Primary

= Bank data r 21372375 2678303529570  WACHOWIA BANK  UniBlank for Savings | Checking T

* Change User Password 03113015 | 12345678 Cepital City Bark  Checking ~ L O
I Portal Favorites @

0

&) %J Local intranet
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Section: Account Information
Page: Change User Password
This functionality is not available.

E State of Florida
Y hj.} Welcome 106509, Department of Revenue Log oft EIE
Remittance Processing
Account Information | Remit
Change User Password | Histary , Back Forsard
[4]¢] .|
I Detailed Havigation Er—_——
User Password =
= Address Infarmation
« Bank data Password may not be changed
= Change User Password Old Pazsward:
I Portal Favorites @ M Passvord
Confirm Password:
Save | Clear | Close |
&) Dore %J Local intranet
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Section: Remit Taxes and Fees
Page: Collection Period — You will now be able to store unfinished remittance sessions and come back to them. On this screen
the user can either begin a new session for a particular collection period, or resume one that has already been started but not yet

submitted. New functionality will not permit more than one user at a time in a particular session. A session description can be
entered in order to distinguish one from another.

” ré“@n“é*‘ﬁ%‘.’-’tﬂ'%ﬁ-‘.ﬁt of Revenue Log ot ﬁ

Remittance Processing

_____ unt Information | Remit Taxes, Fees, and Fines | Returned Item Repayment | Remittance History | Help (Mes window)
| Histary, Back
[4]¢] 4
I Detailed Navigation = To continue, please begin a new collection period session, ar select an existing session it available.
- Collection Period New Collection Period

« Enter Fines Here
. File & Pay

StartDate;* | |m@
EndDate:* | |[m

I Portal Favorites =0 Description: | [ save]

or

Existing Collection Periods

Session Key  Description Start Date  End Date  Amount  Created on
1007¥0100369 6/14/2010 | 77272010 $0.00 7142010 i}
1007¥0100368 | TEST 10 T222010 | 72202010 $24.00 7142010 i}

BEER I =EEA
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Section: Remit Taxes and Fees
Page: T7axes
Tab: Red Cam Local

5 T 5555 ofReveru -

Remittance Processing Sigma/Summation
Button: Calculates
or recalculates the

amounts entered.

_____ unt Information | Remit Taxes, Fees, and Fines | Returned ltem Repayment | Remittance History | Help (ke Window)

[4]¥] 4
Detailed Navigation " Session Key: 10070100369 Period:: 6/14/2010 - 7/2/2010 ) view PDF [ Switch Period
. Collection Period

« Enter Fines Here Red Cam Local
- Flle & Pay Traffic light camera (316.0083) - LOCAL
I SN T =0 Ch316 Red Light Camera Fines - Local
1. " $70 of the $158 for violation of 5. 316.074(13 or 5. 316.075(13(c)1 |
@, 0 $10 of the $158 for violation of 5. 316.074(13 or 5. 316.075(13(c)1 |
3.0 $3 of the $158 for violation of 5. 316.074(1) or 5. 316.075(1)(c)1 |

! Total Amount Due
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Section: Remit Taxes and Fees
Page: File & Pay

Once your bank account information has been added and saved, you'll only need to select the account from which the funds are to
be debited. You can also add another account to be used for a single submission. The added account information will not be saved
for future use. You must go back to the bank data tab and save it there.

7 I DRl oeisartment of Revenue Logott

Remittance Processing
unt Information | Remit Taxes, Fees, and Fines | RFeturned ltem Repay

findow)

| History, Back
[a]

ment | Remittance History | Help [

[4]¥] 4
Detailed Navigation " Session Key: 10070100369 Period:: 6/14/2010 - 7/2/2010 ) view PDF [ Switch Period
. Collection Period

= Enter Fines Here

- (R Scroll dawn to view bank information and subrmit payment.
I Portal Favorites =g I Tax, Fine & Fee Totals [T

Amount

Interest Earned $0.00

Traffic Light Camera Fines - Local Gov. $0.00

Filing Fees $0.00

Child Support Fees $0.00

Matar Vehicles & Vessels $0.00

Matural Resources & Conservation $0.00

Traffic Light Camera Fines $0.00

Wital Statistics, Public Health, Tobacco $0.00

Deceptive & Unfair Trade $0.00

Domestic Relations $0.00

Crimes & Criminal Procedure $0.00

Additional Court Costs $0.00

BEER  E EE8
TOTAL: $0.00

RED LIGHT CAMERA S¥STEM
DEPARTMENT OF REVENUE
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Section: Remit Taxes and Fees
Page: File & Pay (cont’d)

g
. 063113015 | X4X¥5678 _ Capital City Bank | Checking -
]

Walidate Fouting Mumber

Submit Return & Payrment
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Section: Returned Item Repayment
Once you have submitted your file using the new system, your submissions will be stored for review in the Remijttance History area.

They will also be listed here (every remittance will be listed here until the detail is posted and the payment is fully processed
between financial institutions; do not assume that because a remittance is listed here it represents a failed payment). To
replace a failed payment, simply select the item that failed, then click “Select” to proceed to the payment screen. Note that failed
items from the old system cannot be repaid on the new system. Contact the DOR’s Helpdesk for assistance.

- S f Florid,

Remittance Processing
zount Information | Remit Ta d Fingz | Returned kem Repayment | Remitance Histary | Help (hew Wincdow)

| History , Back Forward

[4]¢] 1
I Portal Favorites IE Pleaze zelect a session for repayment:

Zelect
Seszion Mumber  Session Description Start Date End Date . Amourt Created On
|7 10062800353 RT1 G/252010 67282010  $12.00 6252010

HER 0 EEH

:g'] ‘-3 Local intranet
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Section: Returned Item Repayment
The failed item and its detail have been selected and now the user will select the bank account from which to make the replacement
payment. Submit payment. No guessing about dollar amount and no need to re-enter line items.

7 I DRl oeisartment of Revenue Logott

Remittance Processing

nd Fines | Returned ltem Repayment | Eemittance History | Help (Mew Window)
| Histary, Back
[4]¥] 1
I Portal Favorites  [E|[T] =
» O New Folder % Scroll down to view bank information and submit payment.
[T D] | 1ax, Fine & Fee Totals =
Previous Session # 10062800353
Amount
Interest Earned $0.00
Traffic Light Camera Fines - Local Gov. $12.00
Filing Fees $0.00
Child Support Fees $0.00
Motor Wehicles & Wessels $0.00
Matural Resources & Conservation $0.00
Traffic Light Camera Fines $0.00
Yital Statistics, Public Health, Tobacco $0.00
Deceptive & Unfair Trade $0.00
Domestic Relations $0.00
Crimes & Criminal Procedure $0.00
Additional Court Costs $0.00
(=] = 1 - IR 4 6HSN - | - |- |
TOTAL: $12.00
RED LIGHT CAMERA SYSTEM
DEPARTMENT OF REVENUE
Pay: Florida Department of Revenue $12.00
TWELVYE AND ZERD/100 DOLLARS
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Section: History
Enter a date range to view past submissions. Click “Submit.”

’”% Dséaﬁaﬁ“ggﬁt of Revenue Log off @

Remittance Processing

| Returned kem Repayment | Remittance History | Help

| Histary , Back Forwvard

[4]] 1
@ Please enter a date range for history retrieval
Date ranger [GAS2010 [T Rea010] Submit |

Portal Favorites

@ Do ‘:J Local inkranet
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Section: History
This is a listing of all submissions through the new remittance system. A later enhancement will provide the user with a detailed

summary of each submission.

&

File Edit View Favorites Tools Help
@Back' l,) @ @Lﬁh pSearch *Favon’tes @ vedia &) @'i} '@@
v|BGo Lnks ?

Address |&] http://sdrporo7.dor.state.fl.us: 50000/irj/portal

Gl v s [T — e

I Clerk of Court Remittance

History | Help

Account Information | Remit Taxes and Fees | Returned [tem Repayment |

| History , Back Forward

History

Please enter a date range for history retrieval
| Date range: |2/1/2006 [ 3/31/2006 [ Submit |

06022800046 | PAB Test1 | 2/1/2006 | 2/28/2006 $28,659.69 2/28/2006 | 66378 00000000000 Payment scheduled and Return Submitted

<
| %Y iocalintranet
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